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Preparation for the on-line claim

o Complete a paper copy of the claim
prior to going to the DPI website

» Have all information for the claiming
month in front of you

> Enrollment data (Free, Reduced, Non-
needy and total children enrolled)

- # of days of service
- Average Daily Attendance (ADA)

> Applicable meal count totals by meal type
(B, AM, L, PM, S, Addl)



General Reminders

e Time limitations
> 30 minute time limit if no activity

e Exiting the Program

> Click on the “Logout” button at the top of
the screen to exit from the entire program.

o |f exiting the system prior to completing
the claim, click the "Continue" button at
the bottom of the screen you are working
on. This will save the information from
that page.



Logging on to the Website

e http://fns.dpi.wi.gov/fns_online
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» Bookmark site at this point, NOT at later
pages




Internet Claim Manual

Child and Adult Care Food Program (CACFP)

Manuals / Instructions

Contracts

Please download and read the

A CACFP Internet Application
fanual

priar to accessing the systern.

hore CACFP

Application/Agreement
Inforrnation

Home Sponsors Only

A Provider Contract Internet
fanual
(Updated 1010}

A~ Sponsor Contract Internet

fanual
I.IPdM)

Claims

- CACFP Internet Claims
mManual, Rev. 612

Forms

A CACFP, Reimbursement Claim
Farm

- Child Care Component PI-1483

(Rev. 6/05)

Training / Webcasts

Links to Webcast Page

CACFP Internet Claim
Frocedures

Cormpleting the CACFR Claim for
Reimburserment




Logging on to the Website

1 Wisconsin Child Nutrition Programs Online Services

USDA Foods I
Online Services Log-in Ordering System Verification Summary Report
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school Programs
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school Programs
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school Programs
Child Mutrition
Report

school Programs
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Fresh Fruit and
Wegetable Program

Menu Certification



Logging on to the Website

Wisconsin Child Nutrition Programs Online Services

USDA Foods . .
Online Services Log-in Ordering System Verification Summary Report

Contracts and Claims
school Programs
Annual Financial

Feport
school Programs
FrS-10 Report
school Programs
Child Mutrition
Report
school Programs | Agency Code | ]
Paid Lunch Price ) Password [ ]

Rep':'rt SchoolNutrton Submnl Reset|
Fresh Fruit and
Wegetable Program

@\ PUBLIC INSTRUCTION

Welcome to Wisconsin Child Nutrition Programs On-line Services

Submit Claims for Home Sponsor, National School Lunch Program, School
Breakfast Program, Summer Food Program, Child and Adult Care Food
Program, Special Milk Program & Revise Programs Contracts Informations.

(N LOG IN

Menu Certification
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Home-Day Community Summer School . o

Care Nutrition Food Nutrition ﬁpeual —_— Logout
rogram

Program Program Program Program

Home-Cay Care Community Mutrition Summer Food School Mutriticn Special Milk
Frogram Frogram Frogram Frogram Frogram

Home Logout

Select “Community Nutrition Program”

Home- School Community Summer Special Other

Day Mutrition Mutrition Food Milk Servi Logout
ervices

Care Program Program Program Program

dome |Community Mutrition Program| Claim Reimbursement Contract

Select “Claim Reimbursement” I/

Home- School Community Summer Special Other

Day Mutrition Nutrition Food Milk Servi Logout
ervices

Care Program Program Program Program

Home Community Nutrition Pregram |Claim Reimbursement| Child and Adult Care Food Program

Select “Child and Adult Care Food Program” I/

School Community Summer Special
Nutrition Nutrition Food Milk
Program Program Program Program

Other
Services

Logout

Home Claim Reimbursement |Child and Adult Care Food Program| Rgter-Medify Claim View-Print Claim DWD Funded Children

Select “Enter-Modify Claim”



Submitting the Claim

Child and Adult Care Food Program
[Select Program to Enter Participation Reimbursement Information]

176808 - ABC's Daycare & Preschool

Select Program: | |

|
hild Care Institution ( )]
Select the type of program Ié At Doy Care (ADCY

Child and Adult Care Food Program
[Select Program to Enter Participation Reimbursement Information]

176808 - ABC's Daycare & Preschool

Select Program: |Chi||:| Care Institution (CCI j

Click “Continue
HCDNTIMJE




Submitting the Claim

Child and Adult Care Food Program
[Participation Reimbursement Information - Parent Form]

Enter the participation data |

176808 - ABC's Daycare & Preschool

Program: | Child Care Institution (CCI) j

Claim Date: Manth | October j“r’earmﬂ

| |#*Da MOT use cammas while entering numbers,
Mon-needy Category: |Eu4

Reduced Cateqgory: |1EI

Free Category: |25

Mumber of Days of Service: IEEI|

CONTINUE

Click “Continue




Submitting the Claim

Child and Adult Care Food Program (CACFP)
List of Reimburseable Sites

176808 - ABC's Daycare & Preschool

Listed below isfare siteis) walid for claim reimbursement under the date claimm and program selected, Select the site by clicking site
number and providefupdate participation information, Total sites enrollment must match total enrollment submitted on the parent
claim for the claim to be submitted to DPI far processing.

Site No. Cite Hame Type of Site Status

Independent , _ . .
11715 ABC's Daycare & Preschool||Child Care Title ®¥ (For Profit) d
Centers /Z
Parent Total Enrollment|Site Total Enrollment|Claim Status

(1 site on
CACFP) aq 0 InComplete
HCDNTIHJE
Status:
\% Site claim information subrnitted by agency,
|_L| Site claim inforrmation not subritted by agency,
SDOHSOFIHQ | Site No. Site Name Type of Site | Status
Ol‘ganlzatlons 1828 Menornonie Day Care Center-Child Care Inst. Day Ca Fé
(2 or more SlteS 4? 1829 Menoronie Day Care Inc #2 |Center-Child Care Inst, Day Ca Fg
on CACFP) Parent Total Enrollment|Site Total Enrollment|Claim Status

125 125 Complete

!CDNTIMJE




Submitting the Claim

Child and Adult Care Food Program
[Participation Reimbursement Information - Site Form]

176308 - ABC's Daycare & Preschool

I¥IFI5 - ABC s Daycare & Preschoof (Chifld Care Title XX (For Profit))

Program: [<hild Sare Institution (SCID -
Claim Date: October, 2012
*¥Oo MOT use cormmas while entering numbers.
Mon-Meedy: |E-4
Reduced Price: |1III
Free: |25

Total Murmber of Enrolled Children: |99

Murnber of Days of Service: |2III
Awverage Daily Attendance: |?3
Breakfasts: |1411
Ak Snack: |EI
Lunches: |1452
PM Snack: |I:I
Suppers: |I:I
additional Snack: |EI

Cptional for Extra Lunch/Supper

Lunches 2nd: o

Supper 2nd: |I:I

> ldsave  D<oeere

[Parent Form] [Site List]



Submitting the Claim

Child and Adult Care Food Program {CACFP)
List of Reimburseable Sites

176808 - ABC's Daycare & Preschool

Listed below isfare site(s) valid for claim reimburserment under the date claim and program selected. Select the site by clicking site
number and providesupdate participation information. Total sites enrollment must match total enrollment submitted on the parent
claim for the claim to be submitted to DPI for processing.

Site No. Site Name Type of Site Status

11715 ABC's Daycare & Preschool|Child Care Title W {For Profit) =

Parent Total Enrollment|Site Total Enrollmenf|Claim Status

a9 \

a9
ﬁ ICDNTIMJE

Status:

Complete

\% Site claim information subrnitted by agency.

|_L| Site claim information not subrmitted by agency.

[Parent Form]




Submitting the Claim

Child and Adult Care Food Program {CACFP)
[Participation Reimbursement Information]

176808 - ABC's Daycare & Preschool

Rewew claim information, certify it by entering pour name and phone number and sobmnit @ for refimbursement,

Program Zhild Care Food Program (CCI)
Claim Date: 10/01/2012

Mon-needy Categary: B

Reduced Category: 10

Free Cateqgory: 25

Total Murnber of Enrolled Children: |99

Murnber of Days of Service: z0

Total Reimbursemable Meals Summary Based on Site{s) Participation Information

Total Taotal &AM Taotal Total PM Total Total Additional Total Lunches | Total Supper Total
Breakfasts Snack Lunches Snack Suppers Snack 2nd 2nd Meals
1,411 0 1,452 0 0 0 0 0 2,863

Site Participation Detail Information

FPreparer Mame and Telephone Mo,
\

Site | Mon- | Reduced Tatal Days &M Lunches| PM Supper|additional
Mo, | Meedy Price ALz Enrollment | Operating ALk el e s Snack Lurzee Z2nd Snack HEETS Z2nd Snack
11715 ad 10 25 Qa9 20 73 1,411 0 1,452 0 0 1] 0 1]
[CERTIFICATION]

I HEREBY CERTIFY to the best of my knowledge that this claim is true, correct, and in accordance with the terms of existing
agreerment, that records are available to suppart this clairn, and that payment has not been received. Meal counts have been
reviewed and analyzed to ensure accuracy. I acknowledge that failure to submit accurate claimms will result in recovery of an aver
claim and may result in the withholding of payments, suspension, or termination of the program. I understand that the infarmation
an this claim is being given in connection with the receipt of federal funds and that deliberate misrepresentation rmay subject me to
prosecution un licable state and federal criminal statutes,




Submitting the Claim

Print this page and keep on file

Home Enter-Modify Claim

vour Child and Adult Care Food Program claim dated: 2012-10-01
2012, For your record and to see the Reimbursable § amount, you
option under Community Mutrition Program.

School Community Summer Special Other
Mutrition Nutrition Food Milk 5 p Logout
SErvices
Program Program Program Program
A

was successfully subrmitted to DPI on Thu Mov 29 11:11:34 CST
can print a copy of the recently submitted claim using "iew-Print’

To view and print the submitted claim,
click “Community Nutrition Program”



View or Print Claim

Home- School Community Summer Special Other

Day MNutrition Mutrition Food Milk Servi Logout
ervices

Care Program Program Program Program

dome |Enmmunit'g,,r Mutrition F‘rngram| Claim Reimbursement Contract

Select “Claim Reimbursement” I/

Home- School Community Summer Special Other

Day MNutrition Nutrition Food Milk Servi Logout
ervices

Care Program Program Program Program

Home Community Nutrition Program |E|aim Reinlhursement| Child and &dult Care Food Frogram

Select “Child and Adult Care Food Program” lj

School Community Summer Special
Nutrition Nutrition Food Milk
Program Program Program Program

Other

Services Logout

Home Claim Reimbursement |Ehi|d and Adult Care Food Program| Enter-Medify Claig View-Print Claim DWD Funded Children

Select “View-Print Claim”




View or Print Claim

Child and Adult Care Food Program
[Select Program to Enter Participation Reimbursement Information]

176808 - ABC's Daycare & Preschool

Select Program: | |

|
hild Care Institution ( )]
Select the type of program Ié At Doy Care (ADCY

Child and Adult Care Food Program
[Select Program to Enter Participation Reimbursement Information]

176808 - ABC's Daycare & Preschool

Select Program: |Chi||:| Care Institution (CCI j

Click “Continue
HCDNTIMJE

Child and Adult Care Food Program {CACFP)
[¥iew Participation Monthly Reimbursement Information]

176808 - ABC's Daycare & Preschool

Select F'rn:grarn:lchild Care Institution (CCI) j

Date Claim MDI‘IthIOE‘chEF 'I Year|2012 'I 7 - SEARCH

Click Claim Type to View Claim ]

Select “Claim Month”
and “Year”

|[:Iaim T',rpe”[)ate 5uhmitted|




View or Print Claim

Child and Adult Care Food Program (CACFP)
[¥iew Participation Monthly Reimbursement Information]

176808 - ABC's Daycare & Preschool

Select F'rngrarn:ll:hild Care Institution (CCI) j

Date Claim Month| October j TearlEDlE *I 7~ SEARCH

[Click Claim Type to Yiew Claim ]

| Claim Type ||Date 5uhmitted|
Hew (Unpaid)|[11/29/2012 |




Modifying a Claim

 After entering a claim for reimbursement,
agencies may modify their claim on-line
until the time the claim is processed by
DPI

» Processing of claims at DPI is
completed, in most cases, on Tuesday
mornings

» After a claim has been processed by DPI
it CANNOT be modified on-line. A paper
copy of the amended claim will need to
be completed and submitted to DPI.




Modifying a Claim

» To modify an on-line claim, simply
follow the steps for entering a claim
that begin on page 3 of the manual
and slide 4 of this presentation

» The unprocessed claim will be
avallable for selection on the
Participation Reimbursement
Information — Parent Form screen



Amended Paper Claim

e This method is required once the claim has
been processed by DPI

» Download the blank hard copy claim fofrm at:
or
Child Care Institutions (Guidance
Memorandum 3C), or
for Adult

Day Care (Guidance Memorandum 3A)

« Complete the form with the correct
information and send to DPI using the
Instructions provided on the form

» Write “AMENDED claim™ across the top of the
amended claim form


http://fns.dpi.wi.gov/fns_centermemos
http://fns.dpi.wi.gov/fns_adultmemos

Contacts

« If you have misplaced your password or
wish to request a new password, please
contact:

Jacque Jordee at 608-267-9134

» Secondary Contact:
> Rick Fairchild at 608-266-6856

» Jacque and Rick can also assist you in
completing the claim on-line if you are
experiencing problems



HANK YOU

In accordance with Federal Law and U.S. Department of Agriculture policy, this
institution is prohibited from discriminating on the basis of race, color, national
origin, sex, age, or disability.

To file a complaint of discrimination, write USDA, Director, Office of Adjudication,
1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call toll free (866)
632-9992 (Voice). Individuals who are hearing impaired or have speech disabilities
may contact USDA through the Federal Relay Service at (800) 877-8339; or (800)
845-6136 (Spanish). USDA is an equal opportunity provider and employer.



